
Content of email 

From:                                                       Administrative Services <Administrativeservices@newark-sherwooddc.gov.uk> 

Sent:                                                         21 March 2024 13:35 

To:                                                            Administrative Services 

Subject:                                                   Planning Scheme of Delegation to Officers and Protocol for Planning Committee 

OFFICIAL 

Dear Town/Parish Clerk 

The Planning Committee has recently reviewed the ‘Planning Committee Scheme of Delegation to Officers’ and the 

‘Protocol for Members in Dealing with Planning Matters’.  Both of these documents were adopted at the Planning 

Committee meeting on 9th June 2022.  (Please note that these documents will shortly be removed and replaced by the 

documents approved by Planning Committee on 14 March 2024.) 

This review considered a number of aspects with one of the key matters being whether the public should be allowed 

to speak at Planning Committee.  As you will all be aware, a report was presented to Full Council in February to 

enable the Planning Committee to consider allowing public speaking.  The Planning Committee voted in favour of 

allowing public speaking which now enables (from Planning Committee on 9th May): 

• applicants or their agent, or supporter in absence of either an applicant/agent wishing to speak; 
• objector; 
• Town /Parish councillors (incl. meetings) and 
• Ward Members.  

There are prescribed details in relation to adjoining Ward Members and Town/Parish councils (TPC).  The time limit 

permitted for public speaking, when this comes into effect, will be 3 minutes for each speaker.  Currently, you will be 

aware, that it is 5 minutes for both Ward Members and TPC. 

The Protocol has been updated to address this and sets out the full process and includes who is able to register, how 

and when to register as well as during the meeting itself.  In addition, it sets out amendments in relation to the 

circulation of ‘late items’ to members of the Planning Committee (i.e. representations and comments received after 

the publication of the agenda).  

There are many other changes within the Protocol (attached) and it is therefore recommended that you keep the 

document to hand – I will ask for the final copy to be attached to the Member’s Intranet – but please have an initial 

glance at the table of contents to familiarise yourselves.  You will note that these versions require the insertion of 

hyperlinks. 

In relation to the Scheme of Delegation to Officers (attached), this has also had some significant changes. A number 

of the elements have been incorporated within the Protocol, where they relate to process as opposed to delegation 

arrangements. 

One of the key changes is that from the 8th April, planning officers will no longer be sending an email under the ‘5-

day referral’ as this has been removed.  Instead, if a Town or Parish Council/Meeting have a strong view as to 

whether an application should be approved or refused, they would need to speak to one of their Ward Members to 

ask them to refer the application.  This request will be initially appraised by the Ward Member to determine whether 

it falls within the criteria for referral (set out within the Protocol at section 8.0).  Requests must be received by the 

planning officer from the Ward Member (or Adjoining subject to the criteria set out within this Section) within 21 

days of the circulation of the weekly list or 10 days of any notification of any significant amendments to an 

application. Both of these days excludes bank holidays.  The case officer will also review the reason in line with 

section 8.0. 

There are many other changes happening in the world of planning at government level impacting upon, or shortly to 

impact upon, the delivery of our service.  We are therefore holding briefing sessions for Members as well as Town 

and Parish Council/Meetings members and clerks over the coming weeks to explain the changes to the constitution 

further, the government’s aims and respond to any questions.  The sessions are: 

https://www.newark-sherwooddc.gov.uk/media/nsdc-redesign/documents-and-images/your-council/your-council/councillors-and-committees/councilx27s-constitution-/Planning-Committee-Scheme-of-Delegation-to-Officers-August-2022.pdf
https://www.newark-sherwooddc.gov.uk/media/nsdc-redesign/documents-and-images/your-council/your-council/councillors-and-committees/councilx27s-constitution-/Protocol-for-Members-on-Dealing-with-Planning-Matters---Updated-Dec-2022.pdf
file:///C:/Users/Paris/OneDrive/Meetings/2024-2025/196-24%2016-05-2024%20Parish%20Council%20Meeting/Documents/The%20area%20set%20aside%20for%20car%20parking%20shall%20be%20laid%20out%20surfaced%20and%20marked%20out,%20in%20accordance%20with%20a%20scheme%20which%20has%20been%20submitted%20to%20and%20agreed%20in%20writing%20by%20the%20Local%20Planning%20Authority%20before%20the%20buildings%20hereby%20permitted%20are%20first%20occupied%20and%20shall%20be%20retained%20permanently%20thereafter%20for%20the%20parking%20of%20vehicles%20for%20residents/occupiers%20of%20the%20development%20permitted%20and%20shall%20not%20be%20used%20for%20any%20other%20purpose.


Content of email 

Wednesday 27th March 15:00- 16:30 

Thursday 28th March 10:00 – 11:30 and 

Thursday 2nd April 18:00 – 19:30. 

Either myself or one of the Senior Officers will be providing the briefing session. 

If you would like to join one of these briefing sessions, then please join the meeting with the link provided for the 

day that you would like to attend.  Please share this email with any Town or Parish/Meeting Councillors so that they 

might also register.  

 Wednesday 27th March Click here to join the meeting 

Meeting ID: 332 348 840 927 

Passcode: r88XRL 

Download Teams | Join on the web 

Thursday 28th March Click here to join the meeting 

Meeting ID: 332 269 697 166 

Passcode: gLGfe7 

Download Teams | Join on the web 

Tuesday 2nd April Click here to join the meeting 

Meeting ID: 364 514 234 689 

Passcode: 68d9W3 

Download Teams | Join on the web 

  

Kind regards 

Lisa Hughes, MRTPI, PGDip TP, MSc Env. Mgt 

Business Manager Planning Development 

Planning Development 

Newark and Sherwood District Council 

+44(1636)655865 

Lisa.Hughes@newark-sherwooddc.gov.uk 

www.newark-sherwooddc.gov.uk 
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